	Occupy Sheffield
Conference

January 20th -22nd January 2012
Stewards Job Description

Volunteer stewards are needed to work throughout the Occupy Sheffield Conference (on a shift basis) at one of three sites. These are the main camp outside the cathedral, The Citadel of Hope and The Quaker Meeting House. Stewards may also be asked to walk between the  sites to assist the movement of delegates. Please volunteer for a two hour slot or multiples of two hour slots. Stewards need to be aware of the duties expected of them through their attendance at a team meeting before the conference and by reference to rotas. They must also be aware of the principles of the OCCUPY movement and the Safe Spaces policy and be prepared to represent and uphold these principles.  The stewards will be working alongside the Safety Team.
RESPONSIBLE TO - the steward co-ordinators

MAIN DUTIES

· To welcome and be available to delegates and members of the public who require directions and other information about the conference.
· To assist delegates if needed. For example a person with a disability
· To maintain the sites as ‘litter free’, clean and welcoming
· To report any unusual behaviour, perceived dangers or medical emergencies to the safety team, steward co-ordinators or conference co-ordinators .
· To promote the Safe Space policy
· To represent the principles of the OCCUPY movement to the wider community. Respect and courtesy must be maintained at all times.

· To wear the visible tabard provided.

· To assist OCCUPY in any reasonable way needed to ensure the smooth running of the conference e.g. organisation of venues, equipment, seating etc.; 
· To provide backup to the Food Team


	


