Alt-Sheff Data Inputters

DRAFT 0001 Feb 2013

This is a role as part of the collective of people who maintain the Alt-Sheff website, publicising information about radical, environmental and ethical activities in and around Sheffield. 

The task is not particularly technical, as long as you are fairly familiar with using a computer and  the internet. It involves inputting content onto the Alt-Sheff website as ongoing work, every few days. This means working from home or somewhere that has internet access (eg Access Space). It means co-operating with others in the group, usually by email, to co-ordinate the work.

It is not paid work, and can seem like a boring task sometimes, so personal motivation through commitment to working for social change is necessary.
Job description
1) Finding information in emails, websites and publications

2) Deciding whether it is relevant for publicising on Alt-Sheff

3) Cutting, pasting, writing and editing text into short snippets and correct formats

4) Entering details into the website using a content management system 
(it's quite easy, training provided)
5) Checking entries look OK on the website

6) Communicating with others in the group as necessary 

7) Meeting together at least once a year

Person specification
(political)
a) A commitment to Alt-Sheff's agenda and principles

b) A commitment to Alt-Sheff's non-partisan approach (it's OK if you are in organisation/s or have strong views as long as you support other groups/views being publicised equally)
c) A commitment to group decision-making

(personal)
d) A commitment to voluntary work (not simply filling your CV)
e) Willingness to make a longer-term commitment

f) Ability to work as part of a team

g) Access to the internet

(technical)
h) An eye for detail in text

i) An aptitude for plain English

j) An understanding of communication in text from a third person point of view

(eg. change “We are demonstrating ...” to “They are demonstrating ...” 

but it may be OK to leave “... discussing how we should deal with fascism as a cancer on society”)
k) Ability with typical office software – eg extracting text from PDF files, text editors, email

l) Reasonable understanding of the internet

